Annual Governance and Accountability Return 2022/23 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities™ where the higher of gross income or gross expenditure was £25,000 or less,
that'meet the qualifying criteria, and that wish ta CERTIFY thamselves as EXEMPT fram
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and
Accountability Returm 2022/23

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000
or less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accardance with Proper Practices, unless the aulhority:

a) does nol meet the qualifying criteria for exemption; or
b) does nol wish io ceriify itself as exempt

2. Smaller authorities where lhe higher of all gross annual income or gross annual expanditure does not
exceed £25,000 and that meet the qualifying oriteria as set out in the Certificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Return to the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 3 and retums a copy of it to the external auditor either by email
or by post (not both) no laterthan 30 June 2023. Failure to do so will result in reminder letier(s) for
which the Authority will be charged £40 +VAT for each letter; and
b) The Annual Governance and Accountability Return (Form 2) which is made 1p of
» Annual Infernal Audit Report (page 4) must be completed by the authority's internal auditor.
» Section 1—Annual Governance Statement (page 5) must be completed and approved by the authority.
+ Seciion 2 — Accounting Statements (page 6) musl be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return fo the external auditar.

3, The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Statements and both must be approved and published on the autharity websile/webpage
before 1 July 2023.

Publication Requirements

-Smaller authorities must puhlish various documents on 3 publicly available website as required by the
Accounts and Audit Regulations 2015, the Locat Audil (Smaller Aulhorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These tnclude:

Ceriificate of Exemption, page 3

Anpual Internal Aodit Report 2022/23. page 4

Section 1 — Annuzl Governance Statement 2022/23, pags &

Section 2 ~ Accounting Statements 2022/23, page &

~ Analysis of variances

» Bank recanciliation

« Netice of Ihe period for the exersise of public rights and other information raguired by Regulation 16 (2),
Aceounits and Andit Regulafions 20156

Limited Assurance Review

Any smaller authority may request a limited assurance review. If so, the authority should not certify itself as
exempl or camplete the Certificate of Exemption. Instead it should complete Form 3 of (he AGAR 2022/23
and returmn iLto the external auditor together with the supporting documentation requested by the external
auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publicaticn Requirements’, there is no requirement far the authority to have 2 review,

The Annual Govamance and Accountaniiily Refurn constliules lhe annual rewrm ralered 1o i ine Acmumsanu Qunﬁ. Regurations 2015
Throughout, the words extamal audifor’ tave iha Same meaning as e Words local audior in the Atcotnts and Audit ﬂegn!atfuns 2015,

‘for-a compiele list of hodies ihal may be saalfer authoiities refer to schedule 2:1o the Local Audit and Accauntability Act 2014,
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Certificate of Exemption — AGAR 2022/23 Form 2

To be completed by smaller auihorities where the highar of gross income 6r gross expendituire
did nol exceed £25,0001 lhe year ol account ended 31 March 2023, and (hal wish lo certify
themselves as exemp! from a limited assurance review under Section 9 of the Local Audit
(Smaller Authorities) Regulations 2015

There is no requirement {o have a limited assurance review or to submit an Annual Governance and
Accountahility Refum fo the external auditor; provided that the authority has certified itsell as exemptata
meeling of the authonty after 31 March 2023 and a completed Cerlificate of Exemption is submilted no later
than 30 June 2023 notifying the external auditor.

Kimgston Seymour Parish Council

certifies thal during the financial year 2022/23, the higher of the avtharity's total gross incame for the vear or
total gross annual expenditure. for the year did not exceed £25,000

Total armual gross income for the authority 2022/23- £12.156
Total annual gross expenditure for the authority 2022/23:  £11.185

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then jt
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Retumn
Form 3 to the extemal auditor to Undertake a limiled assurance review far which a fes of £210 +VAT will be payable.
By signing this Certificate of Exemption yau are confirming lhat:
+ The authority was in existence on 1st April 2019
- In relation to the preceding financial year (2021/22), the external auditor has not:
« Issued a public interest report in réspact of the autherity or any entity connected with it
* made a statutory recammendation ta the authority, relating to the authority or any entity connected with it
+ jssued an advisory nolice under paragraph 1(1) of Schedule 8 to the Local Audil and Accountabilily Act
2014 (“the Act™), and has nol wilhdrawn Ihe nolice
<« commencad Judicial review preceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawfiil,
and the application has not been withdrawn nor has the court refused to make the declaration
* The courl has nol declared an item of account unlawiul after a person made an appeal under section 28(3) of {he Act.
If lhe above statements apply and the authorily nellher recaived gross income, nor incurred gross expendilure,
exceeding £26,000, then the Ceruficate of Exemption.can be signed and a copy submitted to the extemal auditor
either by email or by post (not both).

The Annual Internal Audit Report, Annual Govemance Statement, Accounfing Statements, an analysis of
variances and lhe bank reconeiliation plus the Infermalion required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for tha exercise of public nghts siill need to be fully compieted and,,
along with a copy of this certificate, published on the authority website/webpage* before 1-July 2023.
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the Respons»ble Flnanmal Officer Date i conﬁrm' that t;his:céﬁiﬁba'{e ur -
= /052023 | s o tois e 0 VS 40/05/2023
Signed by Chairmen Date as recorded in minule reference
/%ﬂﬁ-;:;- 10/05/2023 1.3
Generic email address of I ority Telephone number
kingstonseymourpc@gmail.com 07902 798162

“Published web address
www. Kingstonseymour.org.uk

ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2023. Reminder letters for late submission will incur a charge of £40 + VAT.
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Annual Internal Audit Report 2022/23
Kimgston Seymour Parish Council

www. kingstonseymour.org.uk

During the financial year ended 31 March 2023, this authority’s intemnal ailditor acting independently and an the
basis of an assessment of risk, carned out a selective assessmenl of compliance with the refevani procedures

and controls 1n operation and obtained appropriate evidence from the authority,

The internal audit for 2022/23 has beén carried oul in atcordance with this authority’s needs and planfed coverage.
Dn the basis of the findings in the areas examined, the intemal audit conclusions arg summarised in this table.
‘Set out below are the objeclives of internal contral and alongside are lhe internal audil conclusions on whelher,
inall significant respects, the control abjectives were being achieved throughout the financlal year to a standard

adequate to meel the needs of this authority.
Vistemnal conto) ohjacive
A. Apprupriate 2ccounting records have been properly kept throughout the financial year,

8. This aulhonty complisd with Its financial regulalions, payments were supparied by Invoices. all
expendilure was approved-and VAT was approprialely accounted for:

of amangernents to manage these.

C. This authorily assessed the significant nsks to-achieving its objectives and reviewed the adequacy |

0. The precept or rales requrement resulted from an adequate budge!ary pracess; progress against
the budget was regularly manitored: and réserves were appropriate.

E. Expecled Income was Iuliy re..ewad basad on coreci prices, properly recorded and promptly
bariked; and VAT was appropoately accounted for

F.. Paly'cash payments were properly supporied by receipls, all petly cash expenditure was
approved and VAT appropriately accoumntad for

< IsS K

G. Salanes ko employees and allowances o membears.were pand i accordance with this aothonly's
approvals: and PAYE and NI reyuirements werg properdy applied,

H. Assel and mvestments registers were complete and accurate and properly maintained.

\\.(‘\

I Perindic bank account reconciliations were properly carmed oul during Ihe year,

J. Accounting statemenls prepared during the year were: prepared on the carreet accountmg basis
(receipts and payments or income and expendilune), agreed:to the cash beok. supported by an
adequate audit trail from underlying reconds and where appropriate deblors.and credilers' were
‘properly recorded '

<

‘I.

K. If the aulhority certified ilself as exempl from a limited assurance review in 2021/22, it met the
axemption criteria and correctly declared itself exempt; (I e autharity tad 2 lmited assurance
revidy of ls 2021722 AGAR ligk “ilct coverad’)

g.\

L, The authorily pubhshed lhe required information on a website/webpage up to date at the: fime: of
the internal audit in accordance with the relevant legislaton..

M. I Ihe yesr covered by 1his AGAR, Ihe authority correclly provided for a penod for lhe exercise of
public rights as required by the Accounts and Audll Regulalions (dunng ihe 202:2-23 AGAR panad,
wers publicvights in reiation 1o the 262 1-22 AGAR evidenced by a molice.on the Website andlor.
atithodily apptoved tdinutes confimming ik dates s60).

N. The aulhnnty has complied with the publication requirements:for 2021/22 AGAR
(ser AGAR Pays 1 Guniance Noles)

Qﬂl&-

0. (Forfocal councils enly) _
Trust funds (including charilable)

~ The council niel s responsibiifies 2s a lustes:

[N EROIER e

Far any other nsk areas entified by this authorily adequate controls existed (list any other risk areas on separale sheets if needed).

Bate(s) internal audil Undertaken

Narne of person who carried out Ihe Intemal audil

t7 / & / 2023 Christopher Walton FGA
Signature of persan wha TN/, o ,
c;gr;}:d oul lhg 'ﬁﬁiﬁfmn ,,42 5 'Z"Jwé) Lﬂ' Dale f 7/?9'4' [ 2& 23

(add asparale shaa!szn‘ meded]
NGt [T respons

e |3 ot covered” please state when iha most recant intemial audil werk was done I Hhis area and when il is

nantplanned o, If coverage s nal requited; he annual intemal andil repor mast axplain wiy nol (acd separate sheets if needed),
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Section 1 —Annual Governancs Statement 2022/23

We acknowledge as the members of:

Kimgston Seymour Parish Council

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
he preparation of the Accounting Statements. We confirm, fo the best of our knowleage and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that:

Teu nmEsTm e fo2 aeffieen

| prepared its accounting statemants in agcordanco

managemant during he year, ard lor the preparation of
the accounting statements..

1.'We have pul In place arrangements. for effestiVe financial | L/ L
i |

' 2.We manntaned an adequale system of ilernal contros
amd comuplion and reviewed its effeclivengss:

with Ifie AcGounts and Audit Regulations

| made properamrangemerds end aceepled responsibiity’
for satequaiding the public money: and resmircss i
e charge

3 We (pak all reasonable staps 1o assura oulsglves

It there are o miatters of atial or polential /

non-compliance wilii laws, reguiations and Proper’
Practices thal could have a significant Tmancial effes
on the ability of this aulhority o conduct fis
business grmanage s finances.

4. We provided: praper ppporlunity dunng the year for,
the exerisé of glectors’ rights [ accordance with the
requiremenls of the Accountsand Audil Regulations

[}

has orily dome vhat it ras the legal power 1o 6 and has
cormplied with Propar Praclices in dong se

| ——
i

during Ihe year gave all persans intstosted the opportunity to.
inspest and ask questions aboul this aulhonly's aecounts:

5. Wa carried oul an assessment.of the risks facing this
atithorily ant look appropriate steps lo manage those
Tisks, Including the inlroduclion of internal canirols andfar
Ext&rnal insurance cover where requiretd.

| considered and documented the financis! amd other rsks 1
fages and deall wilt Inem propenly

B. We maintained Ihroughoul thie year an adequale and
sffective system of ntermat audit of the accounting,

recards-and conrol syslems,

7. We ook zppropriate aciion on all mariers wised
in reports from Interdal and extenmal audil|

8. We considered whether any fifigation, liabiiities or:
commlments Bvents of Iransactions, oreunmg enher
dirmg or-afler the year-end: hava g finangial irppacl on
Ihis autharily @nd, wherg appropriate, haveincluded them
i1 the aceunling statements.

8, (For local counils only) Trus! funds including,
charitable, I our capacily as the sole managing
Wrusleg we discharged our accountabiity:.
responsibiiilies for ihe fund(s)fassets. incilding
Minancial reporimg:and, # required, independent
examinalion or audit.

 amanged for a compotént persar, Independent of loe financiai
coninais pnd procedures, (o Give an objactive view on whether
| internal controls meet the nesds of this smaller autharity, |

mspundedia frrattars broughl to it aliention By internal and
axiemafamm.

' disclosed evarything it shoufd have aboul its business activity
durmg the yearinchiding events laking place afier he yoar
and if relevant.

has metall of its respbmlbﬁfhos whareas s hody
corpacate fIis'a sale managing taistee ol a loeal trust
or fnsts.

"For any statement 1o which the response is ‘na’, an explanation must be publishad

This Anniual Sovernance Stalement was approved at a
‘meeling of the authority. an;

10/05/2023
and recorded as minule reference’

(34

Signed by the Chairman and Clerk of the meeting where

approval was given

Chairman

Tha autherity Wewl le/webpage is up to date and the mfonna.tran requmed by the Transparsm:y eqde has
‘been published,

www.kingstonseymour.org. uk
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Secftion 2 — Accounting Statements 2022/23 for

Kimgston Seymour Parish Council

Yem endine

Ve
2073

AMgures miesh

K-ana repert

e TG R =T

‘1. Balances broughl | Total balances and reserves a} fhs begimming of the year
forward, 14,454 15,806, as recorded in the financial records: Vallie must agree o
A Box 7 of pravious year
Z_{+) Precepl or Rates and | Total smount of precept (or for 10Bs rates and levies)
Levies 11 .320 1 1,463 rgceived nrreceivable n the year. Excluds any grants
received
3. (+) Total other receipls | Ttatincome or receipts @s recorded in the cashbook Jess
596 696 1he precept or ratesfievies receved (line 2). Include any
grants nace.-‘vad
4. (-) Slaff costs Tutal expendilure or payments made to and on behalf
e S employers Ni conlributions, epiployers pension
conthbubions, gratuities and severance paymenls,
5. (-) Loan Interesticapital Total expenditure or payments of capital and interest
repayments 0 O made dnr‘:‘h;g the yesr on the alithority's borrowings (if anyh
G (-)All other payments _ | Total expendilire or payments as recorded i the cash-
5,260 5,349) ook less staff costs (line 4) and loan nterest/capiial
repayments (fine 5).
7. =) Baiances carried Tatal balances and reserves at the end of the year Musi.
forward 15,806 16,777| equal (1+2+3) - (4+5+6).
8, Total value ol cash and _ The sum of ail current and deposit bank accounts, cash
short term investments 15,806 18,777 holdings and short térm investments held as ab 31 March —
To.agree with bank reconciliation.
9. Total fixed assets plus: ) | The'vajus of all the properly the authorily owng — it Is made
long term investments 4,336 4,336 up of all ifs fixed assels and long termy invesimients as al-
~and assets 317 March.
10, Total borrowings | Thevutstanding capital batance asal 31 March of all loans
0 C1 from third parties (incliding PWLB).

lEﬁE_ LorallGoungils Cnly

Ma. Disclosure note _ Trust funds ! The Tounci, as a bady comperate, acls as sale truslee end
(including charitéble) fs responsitle for managing Trust funds or assets.

11b. Disclosurg note re Trust funds | The figures i the accounting stalematnts above da pot
{including charitable) include any Trust lransactions.

I:certify 1hat fer Ihe'year ended 31 March 2023 the Accounting

Statemenis in tns Annual Governianice and Accountability
Relurn have been prepared on eilher a receipls and
paymenis or income and expendilure basis following the
guidance in Governanca and Amcuunlahlllty for Smalles
Authorities — a Practitioners' Guide 1o Proper Pmcuces
and present fairly the finangial position of this authority,

Signed by Responsible Financial Officer before being
presented tpthe authority for approval
e r,l

Date 10/05/2023

1.¢onfirm What these Accounting Statemenis were
approved by this authorty on this:date:

10/05/2023

as recorded In minute reference:

1.3

Signed by Chairman of the meeting where the
Accounting Slalements were approved
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